Federal Fiscal Year 2016 Community Services Block Grant Consolidated Grant Application

	Federal Fiscal Year 2016 Consolidated Community Services Block Grant Program Discretionary Funds Application
	Applications Due:
April 29, 2016


	

Overview:

The Community Services Block Grant (CSBG) Program is funded by the U.S. Department of Health and Human Services and is administered by the Maryland Department of Housing and Community Development. Per 42 U.S.C. §106 (the CSBG Act)  the Secretary of the Department of Health and Human Services received authority to make grants to the States with the intent to ameliorate the causes of poverty in communities. 

Under the CSBG Act, the state may utilize five (5) percent of the federal allocation as discretionary funding to support a wide range of activities and programs conducted by community action agencies or other non-profit organizations to eliminate poverty, promote self-sufficiency, and promote community revitalization. Additionally, the funds may be used to provide training and technical assistance for and support coordination and communication among community action agencies.



	







Eligible Applicants:

Entities eligible to apply include Community Action Agencies, nonprofit organizations that serve or target low income individuals and families at or below 125% of poverty, and nonprofit organizations who support and serve Community Action Agencies in Maryland. The eligible applicant’s proposed program must display measurable outcomes which help families and individuals move toward self-sufficiency. 

Community Action Agencies and nonprofit organizations with a demonstrable history of working with the Community Action network will receive priority in funding.

Eligible Projects and Activities:

Eligible projects include:

· Training and Technical Assistance Programs that provide Maryland’s Community Action Agencies with quality training, technical assistance, best practices, and tools to build capacity and strengthen the role of Community Action Agencies in the provision of anti-poverty initiatives. ($125,000/statewide maximum possible per award)
· Asset Building/Volunteer Income Tax Preparation Program (local or statewide) targeting innovative programs that provide asset building services as well as expanding the awareness and utilization of the EITC and other tax credits among working poor families. ($25,000/local and $125,000/statewide maximum possible per award)
· Jobs Initiatives, including green jobs and other targeted employment training ($50,000 maximum possible per award)
· Innovative Programs to address poverty on a community level ($50,000 maximum possible per award)

Eligible Activities Include:

· Staff administration and program operating costs (capped at 20%)
· Case management
· Stipends, promotional costs, outreach
· Direct service delivery program costs

Funding

The term for the grant will be July 1, 2016 through June 30, 2017.

The Department has approximately $480,000 available in CSBG Discretionary Funds. As funding is limited, applicants are encouraged to only apply for an amount that can be reasonably expended during the grant term. Applicants are encouraged to leverage other funding sources for their innovative approaches.
 
Applicants may apply for awards under multiple categories; however a separate application must be completed for each project. Organizational capacity will be considered when reviewing and selecting awards.

Application Deadline and Format

Applications are due to the Maryland Department of Housing and Community Development by 3:00 p.m., Friday, April 29, 2016.  Please provide two (2) copies of the Consolidated Grant Application. 

Applications should be delivered by 3:00 p.m., Friday, April 29, 2016 to:

Maryland Department of Housing and Community Development
Attn:  Michelle Bass, Project Manager
Office of Community Programs
7800 Harkins Road
Lanham, Maryland 20706






PART 1
APPLICANT INFORMATION

All applicants are required to fill out the following information. If applying for funding under multiple categories, a separate application must be completed for each project. Submission of an application is not a guarantee of funding.


	1)  Applicant:

	Federal ID # &
[bookmark: Text1][bookmark: _GoBack]DUNS #:      

	[bookmark: Text2]Applicant Street Address:      

	[bookmark: Text3]City:      

	[bookmark: Text4]Phone #:      

	GRANTEE CONTACT PERSON

	[bookmark: Text9]2) Contact Person:      

	[bookmark: Text8]Contact Address:      

	[bookmark: Text7]City:      

	[bookmark: Text5]Phone #:      

	[bookmark: Text6]Email Address:      



Please include the following attachments with your application: 
1. Articles of Incorporation and Current By-Laws
2. 501(c)(3) Verification
3. Certificate of Good Standing
4. A copy of most recent audited financial statements


PART 2
EXECUTIVE SUMMARY

In the chart below, indicate under which category you are requesting funding and provide a brief, executive summary describing the project and an overview of expected outcomes. If applying for funding under multiple categories, a separate application must be completed for each project. Submission of an application is not a guarantee of funding.


	PROJECT
	
	  EXECUTIVE SUMMARY 

	Training and Technical Assistance to CAAs (this may include statewide conferences or on-site technical assistance.)
	

☐
	[bookmark: Text10]     

	Asset Building and VITA activities

	

☐



	[bookmark: Text11]     

	Jobs Initiatives 
	

☐
	[bookmark: Text12]     

	Innovative Programs to Address Poverty
	

☐
	[bookmark: Text13]     








PART 3 – PROPOSAL INFORMATION

Keep responses for each question to 200 words or less. Innovative activities are strongly encouraged.

1. Describe the history and mission of your organization.

[bookmark: Text14]     





2. Describe the goals of the project and scope of work. Be specific, including identifying target population or organization (e.g., CAA Network, low-income youth, those experiencing homelessness, etc.). Provide specific deliverables related to the project.
[bookmark: Text15]
     



3. Provide project timeline with key dates for deliverables.
[bookmark: Text16]
     



4.  Describe how the requested grant would enhance the mission of your organization and your efforts to assist Marylanders to eliminate poverty, increase self-sufficiency, and promote community revitalization? 
[bookmark: Text17]     





5. What key outcomes will be expected from the project? Include a narrative along with the chart (only indicate outcomes that are applicable to your request):

[bookmark: Text18]	     




	TYPE OF PROJECT
	TOTAL PERSONS SERVED

	Training and Technical Assistance to CAAs (estimate # of participants)
	[bookmark: Text19]     

	
Asset building and VITA activities
	[bookmark: Text20]     

	Jobs Initiatives 
	[bookmark: Text21]     

	Innovative Projects to Alleviate Poverty
	[bookmark: Text22]     

	Total Number of Participants 
	[bookmark: Text23]     




6. Describe key partnerships and how they will support the proposed project or activity.

[bookmark: Text24]     









PART 4 – PROPOSAL BUDGET
Budget
In the table below, please indicate the totals for previous year expenditures (if funded through CSBG Discretionary funds) and the total projected for this program year (FY16). Please indicate the amount requested (“THIS REQUEST”) as well as additional sources of income to support the project. Under expenditures, please break down expenditures in the given categories separating personnel and non-personnel expenditures. Projects


	 Sources & Expenditures
	
	FY15 
(Prior Year)
	 FY16 
(Project Year)

	SOURCES
	
	 
	 

	CSBG Discretionary  Grant  (THIS REQUEST)
	
	[bookmark: Text25]     
	[bookmark: Text26]     

	Other Funding -- Source_____________________________
	
	[bookmark: Text27]     
	[bookmark: Text28]      

	Other Funding -- Source_____________________________
	
	[bookmark: Text29]     
	[bookmark: Text30]      

	Other Funding -- Source_____________________________
	
	[bookmark: Text31]      
	[bookmark: Text32]      

	TOTAL - SOURCES
	
	[bookmark: Text45]     
	[bookmark: Text46]                         

	
	
	
	

	EXPENDITURES 
	
	 
	 

	
	
	
	

	ADMINSTRATIVE EXPENSES (Capped at 20%)
	
	 
	 

	Staff Salaries
	
	[bookmark: Text33]     
	[bookmark: Text34]     

	Benefits (Percentage)
	
	[bookmark: Text35]     
	[bookmark: Text36]     

	Operating Expenses (rent/supplies/communication)
	
	[bookmark: Text37]      
	[bookmark: Text38]      

	Equipment
	
	[bookmark: Text39]     
	[bookmark: Text40]     

	Travel
	
	[bookmark: Text41]     
	[bookmark: Text42]     

	Other Costs (Define in Narrative)
	
	[bookmark: Text43]     
	[bookmark: Text44]     

	SUB-TOTAL - ADMINISTRATIVE
	
	[bookmark: Text47]     
	[bookmark: Text48]                         

	
	
	
	

	PROGRAM EXPENSES
	
	 
	 

	Staff Salaries
	
	[bookmark: Text49]      
	[bookmark: Text50]     

	Benefits (Percentage)
	
	[bookmark: Text51]      
	[bookmark: Text52]     

	Operating Expenses (rent/supplies/communication)
	
	[bookmark: Text53]     
	[bookmark: Text54]     

	Equipment
	
	[bookmark: Text55]      
	[bookmark: Text56]      

	Travel
	
	[bookmark: Text57]     
	[bookmark: Text58]     

	Other Costs (Define in Narrative)
	
	[bookmark: Text59]     
	[bookmark: Text60]     

	SUB –TOTAL -PROGRAM
	
	[bookmark: Text61]     
	[bookmark: Text62]     

	 
	
	 
	 

	TOTAL EXPENSES (ADMINISTRATIVE AND PROGRAM) 
	
	[bookmark: Text63]     
	[bookmark: Text64]     



Budget Narrative
Please describe a budget narrative to provide any details necessary to clarify your budget. This includes key personnel, equipment that you propose to purchase under this grant, approximate travel, and outline “Other Costs”.
[bookmark: Text65]
     
4

