ATTACHMENT TO THE OWNER/SUPERVISING CONSTRUCTION PROFESSIONAL AGREEMENT

GENERAL REQUIREMENTS
The Maryland Department of Housing and Community Development requires that all new construction projects and complex renovation endeavors be supervised by a licensed construction professional legally unrelated to the general contractor or developer. Such acceptable professionals are:

1. an architect;

2. an engineer; or

3. a construction manager.

On small, uncomplicated projects, the Department reserves the right to waive this requirement if, in its opinion, the administration of the construction phase and the completion of the project will not be jeopardized. In the event these requirements are waived, it will have been determined by the Department that:

1. the project is of minimal scope and complexity; and

2. all conditions specified under “Duties and Responsibilities” can and will be carried out by an owner’s representative determined by the Department to be competent to do so.

The intent of this document is to establish minimum criteria in regard to the duties, responsibilities and expectations of the supervising construction professional during the construction phase of the project.

DUTIES AND RESPONSIBILITIES

During the construction phase, the supervising construction professional has the responsibility for monitoring construction to ensure all construction conforms to the contract documents. The supervising construction professional shall carry out all duties normally required under the most current AIA Handbook of Professional Practices’ chapter on “The Construction Contract Administration.” In addition to the terms and conditions of the service contract engaged in with the owner, the supervising construction professional shall:

1. conduct on-sit observations at least twice a month to assure conformance with the contract documents regarding work, materials and equipment;

2. conduct on-site observations more frequently as construction problems or questions arise and at such critical steps in the construction process as completion of excavation, back-filling, pouring of footings; erections of forms and structural pours;

3. arrange, attend and distribute the minutes of all construction progress meetings;

4. arrange and attend, with the relevant consultant (electrical, mechanical, and/or civil engineer, etc.) legally engaged in the project, field observations where issues of conformity with approved design and specifications arise;

5. prepare site observation reports where required and submit a copy to the Department;

6. review the certified building location survey prepared by a registered land surveyor after the footing are in place for new construction projects;

7. review shop drawings and advise the owner and the Department of any significant changes required;

8. issue field instructions to the general contractor for correction of any work that does not conform to the approved contract documents and distribute copies to the owner and the Department;

9. issue field orders on AIA Document G710 as required by field decisions and transmit a copy to the owner and the Department;

10. issue change orders on AIA Document G701, when required, and distribute to the general contractor, the owner and the Department for review, discussion and approval;

11. review the project file maintained on the site by the general contractor to ensure that the necessary tests have been performed and the results were satisfactory, issue remedial instructions if the test results were found unsatisfactory and provide copies of the instructions to the owner and the Department;

12. review the project file maintained at the site by the general contractor to ensure that the copies of all the necessary documents, such as, but not limited to, warranties, guarantees, test results, shop drawings, field instructions, reports and change orders, minutes, etc. are filed and kept at a place accessible to all authorized personnel;

13. review the construction progress against the most current construction progress schedule with the general contractor, evaluate its suggestions and submit recommendations, if any, to the owner and the Department;

14. review the payment requisitions presented by the general contractor and certify consistency with the construction progress;

15. conduct an inspection, jointly with the Department’s designated representative(s), of the development, or a portion of it, on request from the general contractor for issuance of a substantial completion certificate and develop a punch-list of incomplete items and distribute copies to the owner, the Department and the general contractor;

16. conduct an inspection of the development for the completion of the punch-list items and, when warranted, execute HUD Form 2485—Permission to Occupy;

17. inspect the material storage facilities on-site for their conformance with the contract requirements and general suitability, issue written recommendations, if necessary, and inspect off-site storage facilities to verify the location is appropriately bonded and insured; and

18. issue a certificate of substantial completion on the AIA Document G704 and advise the general contractor to submit these documents for an approval by the Department and other government agencies having jurisdiction over the development.

OTHER RESPONSIBILITIES

The construction professional shall review or prepare the following documents after the development has reached substantial completion and submit them to the Department and HUD, where applicable:

1. a Certificate of Substantial Completion—AIA Document G704;

2. an executed copy of the HUD Form 2485—Permission to Occupy;

3. final survey with the Department prescribed certification and surveyor’s report on HUD Form 2457, where relevant;

4. certification by the following professionals:

a) supervising architect’s certification;

b) structural engineer’s certification that the footings and the structural frame are constructed substantially in accordance with the contract documents; and

c) mechanical and electrical engineer’s certifications that all HVAC, plumbing and electrical systems are installed substantially in accordance with the contract documents; and

5. two sets of record drawings from a set that has been marked up at the site during construction, one for the owner and one for the Department.

LATENT DEFECT INSPECTIONS

The supervising professional is required to perform a site inspection with the Department’s field inspector 11 months after substantial completion to determine if there are any latent defects and to ensure that any defects are cured in accordance with the contract documents. The professional shall prepare and distribute to the owner, general contractor and the Department, a punch-list for the items to be repaired.

APPROVAL

The undersigned hereby acknowledge they have read and agree to the requirements established in the “Attachment to the Owner/Supervising Construction Professional Agreement.” These services shall be considered an integral part of the contract between the Owner and the supervising construction professional.

Owner
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Supervising Professional



Date

DHCD Attachment to the Owner/Supervising Construction Professional Agreement  Page 1

