DHCD SINGLE FAMILY SERVICING MANUAL 
Dated 2/21/08 (as amended)

The DHCD Single Family Servicing Manual is amended as follows, effective 10/31/08.

AMENDMENT 3:
Page 39 – The following paragraph is inserted after V.  Deceased Mortgagor Policy:
W.  Servicing Bond Interest-Only Loans

1. Once a year on the anniversary of the loan closing date, the Servicer is to send  “Annual Statement of Current and Future Monthly Payments” letter.  See The DHCD Single Family Servicing Manual Appendix, Form C-12.  
2. Six months prior to the date the monthly mortgage payment changes from interest-only payments to principal and interest payments, the servicer will send a letter notifying the mortgagor of the upcoming changes to the monthly mortgage payment.  This letter should include an estimate of the new principal and interest payment based on the current principal balance and inform the mortgagor the actual new payment will be based on the principal balance of the loan 3 months prior to the payment reset date.
3. Three months prior to the date the payment schedule on the loan changes from interest only to principal and interest payments, send a letter notifying the mortgagor of the new payment amount and date for the principal and interest payments.  The monthly payment of principal and interest will be calculated using the principal balance 3 months prior to the payment change instead of the original principal balance.  
