Maryland Department of Housing and Community Development
Neighborhood Business Works (NBW) Program
Opportunity Zone Microgrant (NBWOZ Microgrant)
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MARYLAND DEPARTMENT OF HOUSING AND COMMUNITY
DEVELOPMENT (DHCD) — Neighborhood Business Works (NBW)
Program - Opportunity Zone Micro-Grant Funding (NBA OZ Microgrant):

. Available Funding

Q1. What type of funding is available to support for-profit businesses in an opportunity
zone?

Up to $1,000,000 via the Maryland Department of Housing and Community Development
(DHCD) to assist early stage businesses in growing and expanding their business within eligible
areas in Opportunity Zones.

Q2. How much may | apply for from the DHCD NBWOZ Microgrant funding?
The maximum grant request is $100,000 and the minimum is $50,000 based on the
organization’s annual operating budget and subject to a financial review.

Q3. When does the application round open?
The application round is projected to open on Tuesday, October 4, 2022 at 12:00 noon.

Q4. How do | submit an application?
The application will be online and can be accessed by visiting the DHCD website:
https://apps.dhcd.state.md.us/NBWOZGrant/account/login

Q5. When are applications due?
The application round is projected to close on Tuesday, October 11, 2022 at 12PM EST.
NOTE: The round may close sooner if grant requests exceed available funding.

Q6. How will applications be prioritized for funding?

Applications will be prioritized based on (1) the location of the business, (2) the impact of the
businesses expansion detailed by (a) new employees to be hired, (b) capital investment for the
expansion (c) additional square footage of expansion space for the project and (3) presentation
of the business’s financials and supporting documents submitted by the applicant.

Il. Eligible Applicants and Use of Funds

Q1. Who is eligible to apply?
An organization must meet All of the following:
Be a for profit business;
Have a matching contribution equal to or greater than the grant request amount;
Be located at an eligible location in an Opportunity Zone in Maryland;
Have greater than 2 employees and 50 or fewer employees (full time equivalent) as
of October 4, 2022;
e Have an annual revenue of at least $300,000 but no more than $5 million;
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e Be in good standing with the Maryland Department of Assessments and Taxation
(SDAT) https://fegov.maryland.gov/BusinessExpress/EntitySearch

NOTE: If you begin the application and do not meet any of the eligibility requirements, the
system will NOT let you complete or submit an application

Awards made by DHCD must also be approved by local resolution from the applicant's
governing executive body approving of the grant. If awarded, DHCD will initiate the process
with the local governing body to seek approval on your behalf.

Q2. What is at an eligible location in an opportunity zone?

A location within an opportunity zone located in Allegany County, Garrett County, Somerset
County, and Wicomico County or in an opportunity zone that overlaps with a priority funding
area in one of the remaining jurisdictions.

Q3. How can | determine if my business is at an eligible location in an opportunity zone?
Go to DHCD’s Incentive lookup tool.

Link:
https://maryland.maps.arcgis.com/apps/webappviewer/index.html?id=1cc479d2dc3948239f0c4
7bda8b6967e).

Enter your business address in the incentive look up tool as seen in the following graphic:

Search by Address or Location on map to view & list of

ar
Eligible Stste Programs within OZ's
3] [0 [¢]

Re

Select the found address in the dropdown box as shown in the following graphic:

Incentive Lookup A X

Search by Address or Location on map to view a list of
Eligible State Programs within OZ's

" v ‘ 2 north charles stree X‘ OJ ‘6‘ ’6‘

TOWSON, MD

World Geocoding

Service

2 N Charles St,
Baltimore, MD,
21201, USA

2 N Charles St,
Alapaha, GA,
31622, USA

2 N Charles St.

If your business is at an eligible location in an opportunity zone, you will have two indicators:
1. a RED pin will be placed on the map inside of an opportunity zone which will be shaded
in a light green AND
2. The Neighborhood Business Works (NBW) funding program will appear as an eligible
program for your location.
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The following graphic showing an address in an opportunity zone and NBW funding is available.

Address “2 North Charles Street, Baltimore, Maryland 21201” is in an opportunity zone.
Circled in red is the Neighborhood Business Works program that is available for this address:

Maryland's Designated Opportunity Zones  DHCD's Opportunity Zones Website

TR
Comatery.

HE44I8 45Track

e i 113 ﬁ Penn- Nerth e
Cametery, £
smetery g
=
R e T T i
| / =y ust - z
| [ : 3
i - Uptor-Ayorue East Bidde S
i | 8 SO L Marko B ol vt S =20
il e =
L EEE ]
H Lo = = 4 st Maison ) i EastMonimant SHet——
Aost Lasmyet Averne. = F
B lus1 g8 5% Enst Mornsment Svet ;, %
s | 22 E 7 opkirs, & e
/< I T % I
: i Frankio Sisel & s 40 § |
/A ‘ o S 5 el s
s G g TR S 40} [T B 91 U 40 -
§ABanimons i \ - £t B Sieet
73 ook St i ‘
2 b o e, MD, 2 A 3
A . z tesr i
B et . : ;
Woet Lurbars S0et | Par b= 5 g : =
; prat Sweet——, - e i . g
i MD 144 g A Ba Essism Averoe Flot Siroet.
A MO 144 3 ] i > g
# 2. Harbor East s ,,
! - o L i
I IS i 4 1 e
’ b L y’f } ; -
| A B : a
| > # Fedori b E
us1 LN N, : £ 3 T

Example of an address that is NOT in an opportunity zone:
Address: “1300 North Charles Street, Baltimore, Maryland 212071”
zone. See graphic below:
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Also, your location may be in an opportunity zone but NOT in a priority funding area, thus your
location will NOT have the Neighborhood Business Works program listed as an available
funding program.

An example of a location that is in an opportunity zone but is not in a priority funding area is
“5167 Maple Dam Rd, Cambridge, MD 21613.” See graphic below that depicts this address
within an opportunity zone but does NOT have the Neighborhood Business Works program
listed as an eligible funding program.

Maryland's Designated Opportunity Zones  DHCD's Opportunity Zones Website

Q4. How do | determine if my organization’s employees meet the requirement of 50 or
fewer employees (full time equivalent)?

FTE stands for full-time equivalent. An organization may have a maximum of 50 FTEs to be
eligible to apply for DHCD-NBWOZ funding.

The calculation of full-time equivalent (FTE) is an employee's scheduled hours divided by the
employer's hours for a full-time workweek. When an employer has a 40-hour workweek,
employees who are scheduled to work 40 hours per week are 1.0 FTEs. Employees scheduled
to work 20 hours per week are 0.5 FTEs. The staff total will include regular employees (that get
W2s) AND contractual staff (that get 1099s)

Q5. How can these grant funds be used?
Funds can be used towards an organization’s capital and operating expenses that support
revenue growth for the October 4, 2022 through June 30, 2023 period.

These items may include but are not limited to capital and operating expenses such as salary,

rent, utilities, product advertising, product development, commercial real estate acquisition, and
professional services.
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lll. Submitting an Application

Q1. When does the application round open?
Projected on-line DHCD-NBWOZ grant application portal opens: 12:00 noon, Tuesday,
October 4, 2022. Please check the DHCD website for updates.

Q2. How do | submit an application?
The application is online and can be accessed by visiting:
https://apps.dhcd.state.md.us/NBWOZGrant/account/login

You will be required to provide a brief description about your organization, answer questions
about your organization and complete a budget table on how you will use grant funds and your
matching contribution. Please be prepared to describe how these funds will advance your
business in the opportunity zone.

ONLY applications that are fully complete at time of submission will be considered for
funding. Incomplete applications will be returned and processed when resources are
available.

Q3. When are applications due?
The application round closes on Tuesday, October 11, 2022 at 12PM EST. NOTE: The round
may close sooner if grant requests exceed available funding.

Q4. What documents will | need to provide with my application?
Organizations are REQUIRED to provide the following:

Articles of Organization for the business.

By-laws for the business.

Most recent annual tax return for the business. Tax year 2021 is preferred,

Organization’s Year-To-Date financial statements as of 9/30/2022 (8/31/2022 are

acceptable).

Screen-shot showing the business is in an opportunity zone.

e Proof of matching funds equal to or greater than the grant request amount. If you
request for $50,000, you must show proof of $50,000 in matching funds. Examples of
proof of matching funds are: (1) a copy of the business’s bank statement as of August
31, 2022 showing cash balance greater than the grant request amount, (2) Copy of a
loan statement from a financial institution that shows available funds for withdrawal
greater than the grant request amount.

e Screen capture of an online verification of Certificate of Good Standing from the
Maryland State Department of Assessments and Taxation NOTE: You should NOT
purchase an official document, simply provide a screen shot from:
https://egov.maryland.gov/BusinessExpress/EntitySearch

e |RS W-9 Request for Taxpayer Identification Number and Certification.

NOTE: A few Sample documents are listed as exhibits in this pdf.

Important Notes:
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1. The business name on the application and on the W-9 must EXACTLY match
SDAT’s Good Standing Certificate. If the business name on the application does
not EXACTLY match what is shown on the SDAT’s system and W-9, the
application will be returned to the applicant for further updates.

2. For the business’s matching contribution, it’s highly recommended to have cash
in the business account to match the grant request amount upon applying for the
grant funds. Applicants that demonstrate having cash in their business account,
will receive preference over those applicants that do not have cash at the time of
submitting an application.

IV. Notification of Awards

Q1. When will the announcement of awards be made?
Award announcements will be made on a rolling basis during November 2022 - December
2022.

Q2. What is the timing for receiving the grant funds?

Applications will be reviewed upon receipt and awards will be announced during November
2022 - December 2022 with payments could be made as early as December 2022. Applicants
will be notified of an award as they are approved and will be presented with a grant agreement
to sign.

The Department will in turn process the grant agreement for funding upon receipt of a local
resolution from the applicant's governing executive body approving of the grant from DHCD to
the applicant. DHCD will notify each jurisdiction of each grant award and the local jurisdiction
will have 45 days to respond to the notice. If a resolution is approved before the 45 days,
DHCD will be able to process the grant award for payment. If the local jurisdiction does not
reply within the 45-day period, funding is deemed approved and DHCD will implement the
funding process.

Q3. If awarded funds will a final report be required?

Yes, applicants that receive a funding award will be required to submit a final report on how the
funds were used based on the budget submitted with their application. You will also be required
to upload supporting documents, receipts, etc. to support your use of those funds.

A final report will be submitted by the applicant by June 30, 2023.

V. Contact for additional questions:

If you have additional questions about the application and/or requirements, DHCD can help
you.

Contact: Chris Cho

Email: christopher.cho@maryland.gov
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VI. Sample Documents:

Certificate of Good Standing

Screen capture of an online verification of Certificate of Good Standing from the
Maryland State Department of Assessments and Taxation NOTE: You should NOT
purchase an official document, simply provide screen shot from:
https://egov.maryland.gov/BusinessExpress/EntitySearch

Note: The screen print below has the date in the upper right corner of when the search
was executed, and the source of the website is on the footer of the page.

A0ME020 Regisher Your Business Online | Maryland. gav

PROPEL MANAGEMENT, LLC: W15080641

A\ Notice X

Please be aware of an ongolng scam in which newly registered businesses are being instructed to send
additienal payment in order to obtain a Certificate of Status. Any 2rd party solicitation from a company
attempting to represent the ‘Maryland Secretary of State’ via mail or email should be fully vetted before
submitting additional payment information.

Coronavirus (COVID-19) resources for businesses: hiips://businessexpress. maryland govicoronavirus

Department 1D Mumber:
WISOBOE4L

Buginess Marme:

PROPEL MARAGEMENT, LLC
Principal Office:

STE.214

5565 STERRETT PALCE
COLUMBLA MID 21044

Resident Apent:
RESAGENT, INC.

STE. 1900

SEWEM 5T. PALIL 5T.
BALTIMORE MD 21202

Stabues:
ACTNE

Good Standing:
THIS BUSINESS IS IN GDOD STANDING

Business Type:
DOMESTIC LLC

Business Code;
H) ENTITIES OTHER THAN CORPORATIONS

Date of Formation/' Registration:
02/14/2013

State of Farmation:
D

Stock Status:
MfA

Clage Status:

hitgs:egay mardand gowBusinessExpressEnlily Seanch/Business 12
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IRS W-9 - Request for Taxpayer Identification Number and Certification.

Note: Please make sure the w-9 has been signed and dated.

- W=9 Request for Taxpayer Give Form to the
v, O 2018 Identification Number and Certification . Do not
send to the IRS.

Department af the Treasury
Inberral Fevenuse Serace b Go o www.irs. gov/FormW for instructions and the latest information.
1 Mame [as shown on your income fax refum). Mame is required an this lne; do not leave this ine blank.

2 Business name'disregarded entity name, if ditferent from above

3 Check appropniate box for federal tax classification of the perscn whose neme is srbensd o line 1. Guckmymmma
foliowing sevwen bakes.

4 Exempborns codes ta
oertain entities, not indwiduals; see
Instructons an page 3):

[ partnersnin [ Trusvestate

[ idhiduabsce propristorar L € Comporation ) & Comeration

single-member LLC Exermgt payee code §f any)

2 l_| Limited liability companvy. Enter the tax classification |{C=C corponation, S=5 corporation, P=Partnership) ™

'5. Note: Check the appropriabe boo in the line above for the tax dassiication of the single-member osner. Do not check Exemption fram FATCA reporting
E LLC if the LLC is classified as a single-member LLC that is disreganded from the awner unless the owner of the LLC is code {if any)

x another LLG that i not disregarded from the owner for U.S. federal tax purposes. Othenwise, a single-member LLC that) any]

is disreganded from the owner should check the box for the tax
I_I ‘Othar (see instructions) =

B Address jnumier, street, and apt. or sufie no) See instructions.

1 of s awner.

opies 0 accounts muintaio natsice the LS
Reguester's name and address joptional]

Sea Specific Instructions on page 3.

& City, state, and ZF code

T LISt account numberts) fere [optional)

Taxpayer Identification Number [TIN)

Ertter your TIM in the appropriate bex. The TIN provided must match the name given on line 1 Lo aveid
backup withholding. For individuals, this is generally your social security number (SSN). Howeuer, for a
regidant alien, sole propristor, or dsneganded antily, Sse the instructions for Pan |, Eter. For other
entilies, il is your employer identification numbes (EIM). I you do nol have a number, see How o get a
TIN, lates.

Molte: If the aceount i in mare than one name, see the ingtructions for line 1. Also sse What Narme and
Number To Give the Requester for guidelines on whose nurmber 1o Sniler.

X0 certification

Under penalties of pesjury, | cerlify that:

1. The rurmiber shown on this farm is my corect taxpayer identification nurnber jor | am wailing Tor a number to be issued to rme): and

2. 1 am not subject to backup withholding because: () | am exempt frorm backup withhalding, or @) | have not been notified by the Internal Revenue
Senvice IRS) that | am subject o backup withholding as a result of a fallure to report all imerest or dividendz, or (] the IRS has notified me that | am
o langer subject 1o Backup withholding and

3. | am a LS. cilizen or other U.S. person (defined below) and

4. The FATCA codea(s) enlered on this form (il any) indicating that | am exempt from FATCA repoeting is comect.

Certification instructions. You must cross aul ilem 2 above if you have been nolified by the IRS that you ane surrently subjact 1o Backup withhaolding bacause

vl Fave faled to repert all inkerest and dividends on your Lax retuen. For real estate iransactions, iben 2 does not apply. For mongage inlerest paid,

acquistion or abandorment of secured property, cancelation of debl, contributions 1o an individual retirement arrangement {IRA), and generally, payments

other than interest and dividends, you are nol reguined 1o sign the certilication, but you must provide your comact TIN. Ses he nstructions for Part I, laber.

| Sociad secusity number

or

Sign

Here Signature of

U.5. parson &

Date ™

General Instructions

Saclion references are to the Internal Revenus Code unless olhanwise
ricted.

Future developments, For the latest information about developments
related te Form W-0 and its instructions, such as legislation enactsd
after they were published, go to www.irs.gov/FormWe,

Purpose of Form

An individual or entity (Form W-D requester) who is required 1o file an
information return with the IRS must oblain your comect taxpayer
identification rurmiber which may be your social security number
[SSM), individual taxpayes identification rurmber (ITIN), sdoplion
taxpayer identification number (ATIN), or employer dentification number
[EIM), 1o report en an infeemation retum the amount paid to you, or olher
armount reportable on an information return. Examples of information
retums include, but ane not limited 1o, the following.

* Form 1098-INT (intenas! aamed or paid)

# Forrm 1098-DIV [dividends, ncluding those from stocks or rulual
Tunds)

= Form 1098-MISGC (various types of income, prizes, awands, or gross
procesds)
» Form 1098-B (stock or mutual fund sales and cerfain other
Iransactions by brokers)
» Form 1099-5 (proceads from raal estats transactions)
» Formn 1098-K (merchant card and third party netweork transactions)
« Formn 1098 home meomgage interest), 1008-E (studen loan intarest),
1098-T {luithoa)
& Form 1098-C {cancaled debd)
« Form 10939-A, [acquisition or abandonment of sacured property)

Use Form W-8 anly if you are a LS. person @ncluding a resident
alien), 1o provide your cormact TIN.

If yeer o net retum Form W-B o the requester with & TIN, you might
be subject fo backup withheiding. See What is Backup withhokding,
later.,

Cat. Mo, 1R3K

Forn W=9 B, 10-2018)
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Opportunity Zone Map with business address
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