
PLEASE NOTE: DHCD is providing this form of Memorandum of Understanding (MOU) to assist sponsors of rental housing developments in meeting the requirements for creating an Affirmative Fair Housing Marketing Plan relating to the notification of and referrals for available units to public housing authorities, voucher administrators, and mobility counseling programs.  This MOU form is provided for informational purposes only, and it is not a requirement that sponsors make use of this form.  Alternative forms of MOUs, contracts, or agreements will be accepted for review by DHCD.

Memorandum of Understanding
THIS MEMORANDUM OF UNDERSTANDING is entered into this _____ day of _________________________, 20___, by and between __________________________________________, [insert name of Developer/Sponsor/Owner] and __________________________________________, [insert name of applicable Public Housing Authority/Voucher Administrator/Mobility Counseling Program] in the State of Maryland with regards to the development of_______________[insert project name, address, unit count and whether elderly or family occupancy] (the “Project”) making use of resources provided in part by the Department of Housing and Community Development of the State of Maryland (the “Department”).

WHEREAS, the Department has adopted a Qualified Allocation Plan (the “QAP”) for the Allocation of Federal Low Income Housing Tax Credits and Multifamily Rental Financing Program Guide effective March 19, 2018, with Affirmative Fair Housing Marketing provisions in Section 3.3.2 of the Multifamily Rental Financing Program Guide (the “Guide”):

WHEREAS, in accordance with bullet point six in the above-referenced Section 3.3.2 of the Guide, the required Affirmative Fair Housing Marketing Plan for the Project must include a Memorandum of Understanding, contract or agreement between the Developer/Owner and Public Housing Authorities/Voucher Administrators/Mobility Counseling Programs for the Developer/Owner to provide notice of unit availability and accept referrals from and Public Housing Authorities/Voucher Administrators/Mobility Counseling Programs;
WHEREAS, __________________________________________ is a/the Public Housing Authority/Voucher Administrator/Mobility Counseling Program for __________________________________________ jurisdiction and has entered into this Memorandum of Understanding with  __________________________________________ Developer/Owner to establish respective roles and responsibilities with regard to fulfilling the requirements of bullet point six in Section 3.3.2 of the Guide. 
NOW THEREFORE, in consideration of the mutual promises and covenants contained herein, all parties agree as follows:

I.
Roles and Responsibilities
(A)
 ____________________________ Developer’s/Owner’s Roles and Responsibilities
1. Provide notice of unit availability. Detail any and all steps taken, including how notice will be provided
2. Accept referrals from Public Housing Authority/Voucher Administrator/Mobility Counselor. Detail any and all steps taken, including how referrals will be processed. 
3.
Insert any and all additional roles and responsibilities

(B)
____________________________ Public Housing Authority’s/Voucher Administrator’s/Mobility Counseling Program’s Role and Responsibilities
1.
Accept notice of unit availability from Developer/Owner. Detail any and all steps taken, including how notice will be shared with those in need of housing. 

2. 
Provide referrals to Developer/Unit to fill available units. Detail any and all steps taken, including how referrals will be submitted.
3. Insert and all additional roles and responsibilities

[SIGNATURE APPEAR ON THE FOLLOWING PAGE]

IN WITNESS WHEREOF, the signatures and seals of the parties hereto are subscribed to this Memorandum of Understanding, all as of the date first written above.

WITNESS: 






__________________________________________ DEVELOPER/OWNER
_____________________________              By:  __________________________(Seal)

Name:                                                         

_____________________________

Title:

IN WITNESS WHEREOF, the signatures and seals of the parties hereto are subscribed to this Memorandum of Understanding, all as of the date first written above.

WITNESS: 






__________________________________________ PUBLIC HOUSING AUTHORITY/VOUCHER ADMINISTRATOR/MOBILITY COUNSELING PROGRAM
_____________________________              By:  __________________________(Seal)

Name:                                                         

_____________________________

Title:
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